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1 Ofuine noaose i

Hactonuee [Mogosmenie o nopajike oGpaboTEN NEPCOHAIBHELX AAHHLE (nanee -
Modosenne) § MYHHIHMAIEHOMD GIIKETHOrO oDpAZOBATEABHOND YIPEHACHHA
ONONHHTELHOrO oopasosanis  «/IeTCKO-IOHOWECKAA [eHTP IM. banewypa I.
Bragnsoctokay (Aaies — YupekIeHne) pazpaboTano B cOOTBETCTHHNA € TpynossiM
konexcom Poccuiickoil eaepanmn, KoncTrryiued Pocouiickofl  Menepaling,
[ pask aHCKHM KOACKCOM Poccufickoit Peaepaunn, PegepadbibiM 33KOHOM OT 27
sions 2006 . Ne 149-03 «O6 undopmaitinn, HHHOPMAIHOHHEX TEXHONOTUAX | 0
aannte padopmanine, PelepaibibiM 3AKOHOM 0T 37 wrona 2006 r. Ne 15203 «O
nepeoHAnEHBEIX  AanHbor,  [TogokenHeM ob obecnevenny  DEIONACHOCTH
MEpCOHANLHBIX JanHLix npn ux obpabotke 8 HHOPMALMOHHLIX  CHCTCMAX
MepCOHAIBHEIX  IAHHEIX, YTBEPRACHHLIM lMocranosnennem  [lpasHrenscTsa
Pocesitcxoil ®enepanin ot 01.11.2012 Ne 1119, [Nonowennem ol 0COBEeHHOCTHX
oBpPatoTKH MEPCOHATEHBIN ARHIBIN, ocymecTangemoii 3 HEoNL30BAHHA CPEICT
ARTOMATIIALMK, yTBepa#IennsM [TocTanoRIeHIeM lpasurensersa Poccnicrol
Qefepam o1 15.09.2008 Ne 687, llpasuaamu  BHYTPEHHETD TPYAOBOTO
pacniopsutka YupenIeHus i Onpejeniet NOpsiok noyHeHns, yyeta, obpaboTk,
HAKOMACHHA M XPAHCHKA MEPCOHATBHBIX TaHHEIX.

Hens pazpaborkn Nonewenns - onpeneneine NopRixkd pipaloTen NepCoRanbHbIX
naniby paboTHHKOE YHpeslenus o HHLIX CVOLEKTOR NEPCOHATBHBIN [AHHLIX,
MepEOHANBHEE  JIAMHBIC  KOTODRIX  TIOIICHAT obpafoTke, Ma OCHOBAHMH

nonHoMounit onepatopa; ofecredene JAWMTH Dpas W ceODOI HejloBeKd W
rpaaaniag, B 1.4, paborHika VUpeaIeHs, npi obBpaboTKe €ro NepeoHAILIBIX
N@MHEIX, B TOM MHCHE JANNTLL NPEE HA HETPHKOCHOBCHHOCTD HACTHOR AHIHK,
AMUHYIO M cemeliHyio  TaiiHy, 8 TaKKe YCTAHOBICHHE OTHETCTHEHHOCTH
AGUKHOCTHBIX 7ML,  MMEIOMMX  AOCTYN K MEPCONANBHBNM  JAHHLM, 34
HeBRMOIHeHHe TPpeGoBAHHIT HOPM, PeryiHPYIONUIHK ofpaboTky H IBMIATY
MepeoHLnbHBX JAHHBX,

I.] MNMopaaok seos 8 ASHCTBHC 0 HIMCHEH A [Monowenns



IIpencenarens nepBUYHOM nupexrop MBOY 10 «/IIOL1 um.

po¢cor03HOM baneBypa»
sueiiku pabotrHukoB MbOVY J1O T.E.. JIsx
«JIFOIL um. baneBypa» « » 20 T
O.H. NBanoBa
Houo:xenue

0 nmopsAKe 00padOTKU NEePCOHAIBbHBIX JAHHBIX PA0OTHUKOB MYHUIIMIIAJIBHOIO
010/12KeTHOT0 00Pa30BaTEILHOI0 YUPeKIAeHH s TOMOJTHUTEIbHOT0
oOpa3oBanus «/leTcko-roHomecKuil HeHTP uM. baneBypa r. BaaguBocroka»

1 O01mue mMoJ10KeHUu s

Hacrosiee Ilonoxxenue o mopsiagke oOpabOTKH MEPCOHAIBHBIX JaHHBIX (fajee -
[TonoxeHnue) B MyHUIIMIAIBHOTO OIOJKETHOTO 00pa30BATEIBHOTO YUPEKIACHHUS
JIOTIOJTHUTENBHOTO 00pa3oBaHus  «JleTcko-toHoIeckuii 1eHTp uM. baHeBypa T.
BnamuBoctoka» (mamee — VYupexaeHue) pa3pabOTaHO B COOTBETCTBHHM C
TpynoBeim kojekcoMm Poccuiickon @Penepanun, Konctutyumen Poccuiickoit
Oenepaunu, ['paxnanckum koaexkcom Poccuiickon @enepaunu, DenepaibHbIM
3akoHOM OT 27 utonst 2006 r. Ne 149-d3 «O6 unpopmanmu, HHHOPMAITMOHHBIX
TEXHOJIOTHSIX W O 3amuTe uHpopManum», DeaepaqbHbBIM 3aKOHOM OT 27 WO
2006 1. Ne 152-®3 «O mepcoHaNbHBIX TaHHBIXY», [lonoxkeHneM 00 oOecrieueHUH
0€30MacHOCTH NEPCOHAJBHBIX JAHHBIX MPU HX 00pabOTKEe B MH(POPMALMOHHBIX
CUCTEMaX  TMEpPCOHAJIBHBIX  JIAaHHBIX,  yTBEpXKJIeHHbIM  [locTaHOBIEHHEM
[IpaButensctBa Poccuiickoit ®enepanuu ot 01.11.2012 Ne 1119, [Honoxenuem 06
OCOOCHHOCTSIX 00pabOTKM TMEpCOHATBHBIX JAHHBIX, OCYIIECTBIsIeMOn 0e3
UCIIOJIb30BaHUSl CPEJCTB aBTOMAaTH3alluM, YTBEpKIAeHHBIM [locTaHoBiEeHHEM
IIpaButenbctBa Poccuiickoit depepanun ot 15.09.2008 Neo 687, IlpaBunamu
BHYTPEHHETO TPYJOBOIO PAaCHOpsiKa YUpPEKICHUS U ONPEACISIET MOPSIOK
MOJIy4eHHUs], ydeTa, 00paOOTKH, HAKOTUICHUS M XPaHEHUS TEPCOHAIIbHBIX JTAHHBIX.
[ens pazpabotku [lonoxenus - onpeneneHue nopsijaka 00padbOTKH MEPCOHATBHBIX
JTAHHBIX PAOOTHUKOB YUPEKIEHHUS M WUHBIX CyOBEKTOB MEPCOHATBHBIX JTAHHBIX,
MEPCOHANILHBIE  JaHHBIE KOTOPBIX TMOJUIeKAaT o00paboTKe, HA OCHOBAHHH
MOJTHOMOYHI omepaTtopa; oOecredeHue 3alluThl MpaB M CBOOOJ 4YeNOBEKa |
rpaKJaHuHa, B T.4. pa0OTHUKA YUpeKJeHUs, pU 00pabOTKE €ro NepcoHaIbHBIX
JAHHBIX, B TOM YMCJI€ 3alllUTHl MPaB HAa HEMPUKOCHOBEHHOCTh YaCTHOM >KW3HH,
JUYHYIO M CEMEHHYI0 TailHy, a TakKe YCTAaHOBJIEHHE OTBETCTBEHHOCTH
JOJDKHOCTHBIX ~ JIMI, MMEIOIIUX JIOCTYIl K TEPCOHAJIbHBIM JaHHBIM, 3a
HEBBITNIOJIHEHWE TPEeOOBaHUN HOPM, PETYJIHUPYIONIMX O0paboOTKy M 3alluTy
NEPCOHAIBHBIX TaHHBIX.

1.1 Tlopsinox BBOJA B eiicTBUE U M3MEHEHUs [1onoxeHus

Hacrosmee IlonoxeHne u M3MEHEHUsS K HEMY YTBEPKIAIOTCS PYKOBOIUTEIEM
VYupexxaeHus: u BBOAATCS NpukazoM. Bece paboTHUKM YupekIeHUs JOJKHBI ObITh
O3HAaKOMJIEHBI 11O pacnucKy ¢ [looxeHneM U U3MEHEHUSAMHU K HEMY.



1.2 OCHOBHBIE MOHATHS U COCTAB IEPCOHATBHBIX JaHHBIX PAOOTHUKOB

Jna nener nHacrosimero IlosiokeHHUsT WCHONB3YIOTCA CIEAYIOIIME OCHOBHBIE
TTOHSTHS:

- TIepCcOoHAJbHBIC JaHHbIE pabOTHUKA - J00as WHOpPMAIMS, OTHOCSIIASACT K
ONpEAEICHHOMY WM OIpEIeNiseMOMY Ha OCHOBAaHHMM Takol HH(pOpMAaIUH
paboOTHHKY, B TOM YHCIIEe ero (haMuiIus, uMsi, OTYECTBO, T'OJ], MECSI], JaTa U MECTO
POXKICHUS, aJapec, CeMeilHoe, ColMaIbHOe, UMYIIECTBEHHOE IMOJIOXKEHHUE,
oOpa3zoBaHue, Tmpodeccusi, MAOXOIbl, Jpyras uH(popmanus, HeoOXxoaumas
paboToaaTeNto B CBSI3U C TPY/IOBBIMU OTHOIICHUSMU;

- 00paboTKa TEPCOHATBHBIX MAHHBIX - COOp, CHCTeMaTH3allvs, HaKOIUICHHE,
XpaHEHHUE, YTOYHEHHUE (oOHOBIEHUE, M3MEHEHUE), HCITOJIL30BaHHUE,
pacripocTpaHeHue (B TOM 4YHCJE Tiepefada), 00e3WYMBaHHUE, OJIOKMpOBaHUE,
YHUYTOXXEHUE TIEPCOHATLHBIX JTAaHHBIX PAOOTHUKOB Y UPEIKICHNUS;

- KOHQUESHIIMAIBHOCTh MEPCOHANIBHBIX JTAHHBIX - 00513aT€NIbHOE JUIsl COOII0OICHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, TIOJYYMBIIETO JOCTYI K IEPCOHAILHBIM
JaHHBIM PAaOOTHUKOB, TpeOOBaHME HE JIONMYCKaTh HMX pacrpocTpaHeHus 0e3
coryacus pabOTHHUKA WIJIM UHOTO 3aKOHHOTO OCHOBAHUS;

- pacmpoCTpaHCHHE TIEPCOHAIBHBIX JAHHBIX - JICWCTBHS, HAIPaBJICHHBIC Ha
nepenadyy TMepCOHAIBHBIX JaHHBIX PAOOTHUKOB OIPEACICHHOMY KPYTy JIHII
(mepemavya IMEepPCOHANBHBIX JaHHBIX) WM Ha O3HAKOMJICHHE C TEPCOHAIBHBIMH
JAHHBIMA ~HEOTPAaHWMYEHHOTO Kpyra JIMI, B TOM 4YHCJIE€ OOHApoJIOBaHHUE
MePCOHAIBHBIX JaHHBIX PaOOTHHMKOB B CPEJICTBAX MAacCOBOW HHQpopMaIuu,
pasmenieHie B MHGOPMAIMOHHO-TEICKOMMYHHUKAIIMOHHBIX  CETIX  WIIH
MPEIOCTABICHUE JIOCTYMAa K TEPCOHAIBHBIM JaHHBIM DPAOOTHUKOB KaKUM-JIHOO
WHBIM CITOCOOOM;

- HUCHOJIb30BaHUE INEPCOHAJBHBIX JIAHHBIX - JEWCTBUS  (Oomepanuu) C
MEPCOHATIHBIMU JTAaHHBIMH, COBEPIIAEMbIE JIOJDKHOCTHBIM JUIIOM YUpEXICHHUS B
LEIAX NPUHATUSA PEIICHWM WM COBEPIICHUS WHBIX NEUCTBUN, MOPOKIAIOIIAX
IOPUJIMYECKUE TOCIE/ICTBUSI B OTHOLIEHWM PAOOTHUKOB JIMOO HMHBIM 00pa3oM
3aTparuBarollMX UX MpaBa U CBOOOIbI WIIK MTpaBa U CBOOOBI IPYTUX JIULL;

- OJIOKMpOBaHHME NEPCOHANBHBIX JAaHHBIX - BPEMEHHOE MpeKpalleHue coopa,
CUCTEMATU3alMM, HAKOIUUIEHUS, UCITOJIb30BAHUS, PACHPOCTPAHEHHS IEPCOHAIBHBIX
JaHHBIX PaOOTHUKOB, B TOM YHCJIE UX MEpeIauH;

- YHHYTOXXCHHE TIEPCOHATBHBIX NaHHBIX - JICUCTBHS, B pe3yjbTaTe KOTOPBIX
HEBO3MOXKHO  BOCCTAHOBHUTH  COJICp)KaHHE  IEPCOHAIBHBIX  JaHHBIX B
MH(GOPMAITMOHHON CUCTEME TTEPCOHANIBHBIX JJAHHBIX PAOOTHUKOB MIIA B PE3yJIbTaTe
KOTOPBIX YHHUYTOXKAIOTCS MaTepHadbHble HOCHUTEIH TMEPCOHANBHBIX IaHHBIX
PabOTHHUKOB;

- 00e3nMuMBaHUE TMEPCOHANBHBIX JAaHHBIX - JCUCTBHS, B PE3YyJIbTaTe KOTOPBIX
HEBO3MOJKHO OIPEACTUTh MPHHAICKHOCTD TIEPCOHATBHBIX JTaHHBIX KOHKPETHOMY
pabOTHUKY;



- 0o0mIeNOCTyHBIE TIEPCOHATIBHBIC JAaHHBIE - TEPCOHAIBHBIE JaHHBIC, IOCTYM
HEOTPAHWYCHHOTO Kpyra JUI[ K KOTOPHIM NPEIOCTaBJICH C corjacusi pabOTHHKA
WIM HAa KOTOPhIE B COOTBETCTBUU C  (eIepaibHBIMH  3aKOHAMHU  HE
pacrpocTpaHsieTcs TpeOoBaHue COOMI0IeHUSI KOHPUACHIIUATBbHOCTH;

- uHbopManusa - cBeleHUs (COOOIeHUs, MaHHBIC) HE3aBUCHUMO OT (POpPMBI HX
MIPEICTABIICHHUS;

- JOKyMEHTHpoBaHHas wuH(popmanus - 3adUKCHpOBaHHAs Ha MaTepPHAIBLHOM
HOCUTENIE  IyT€M  JOKYMEHTHUPOBaHMS  MHGpOpMalus ¢  PEKBU3UTaMH,
MO3BOJISIIOIIMMU  ONPEJEINTh TaKyl0 HMHPOPMALMIO WM €€ MaTepuajbHbIi
HOCHUTETb.

B cocTtaB nepcoHaIbHBIX JTaHHBIX PAOOTHUKOB YUpEekKIACHUS BXOMST JOKYMEHTHI,
cojiepkaie MHGOPMAIUIO O MACIOPTHBIX JaHHBIX, 00pa30BaHUU, OTHOIICHUHU K
BOMHCKOM O0O0S3aHHOCTH, CEMEHMHOM IIOJIOKEHHH, MECTE JKHTEIbCTBA, COCTOSHUU
3JI0POBBS, & TAKKE O MPEIBIAYIIUX MECTaX UX PaOOTHI.

2. KoMmiekc JOKYMEHTOB, CONPOBOKIAIIMHA mnpouecc o¢opMJIeHHUs
TPYAOBBIX OTHOLIEHHH PA0OTHUKA B YUpeKJAeHHH NPHU ero npuemMe, nepesojae
U YBOJIbHCHUM

Uudopmanus, npencrapisieMas paOOTHUKOM MpU TOCTYIUIEHMHM Ha paboTy B
VYupexxnenue, T0JDKHA HMMETh JOKyMeHTalbHylo Gopmy. Ilpu 3akmodenun
TPYJOBOrO JOTOBOPA B COOTBETCTBUU CO CT. 65 TpyaoBoro kojekca Poccuiickoit
denepanuu JUI0, MTOCTYIAIOIIEEe Ha paboTy, MPEabABISET pad0OTOIATENIO:

- IacIopT HWIH WHOU HJOKYMCHT, y,ZIOCTOBepHIOIHI/Iﬁ JUYHOCTBb, a4 TAKXKC KOIIMH
CBHUJICTCIILCTB O I‘OCYI[&pCTBGHHOI?I PETUCTPAU AKTOB I'PAXKAAHCKOI'O COCTOAHUSA,

- TPYIOOBYIO KHWXKY, 3a HCKJIIOUEHHEM CJIy4daeB, KOIJa TPYAOBOU JIOrOBOP
3aKJII0YaeTCsl BIEpBbIe WIM PAOOTHUK TOCTymaeT Ha paboTy Ha YCIOBUSX
COBMECTHUTENBCTBA, JINOO TPYAOBAsI KHUKKA Y paOOTHHKA OTCYTCTBYET B CBS3U C €€
yTpaTou WIH MO JPYTUM MPUUUHAM;

- CTPaxOBO€ CBUJETEIBCTBO T'OCYJAPCTBEHHOIO IEHCHOHHOTO CTPaxOBAaHUS,
CTPaxOBOW MEIUIIMHCKUN TIOJUC O0s3aTEIbHOTO MEIUIIMHCKOTO CTpPaxOBaHUS
IpaXK/aH;

- JIOKyMEHTBl BOMHCKOTO ydYeTa - JJii BOCHHOOOS3aHHBIX W JIUI, MOJICKAIUX
BOMHCKOMY YUETY;

- TOKyMEHTHI 00 00pa3oBaHUM, PO ECCUOHATBLHON MEPENOArOTOBKE, TOBBIIIICHUN
KBaTU(HUKAIIMK, CTAXUPOBKH, NPHCBOCHWHM YUYCHOW CTEIICHH, YYCHOTO 3BaHMS
(ecnu TaKOBBIE UMEIOTCH);

- CBUJICTEIILCTBO O MOCTAHOBKE HA YYET B HAJOTOBOM OpraHe (hM3MYECKOTro JIHIla
10 MECTY >KMTEIbCTBA HA TeppuTOopru Poccuiickon @enepanum.

[Ipu odopmienun paboTHMKA B YUpeJIeHUH pPaOOTHUKOM OTJeNa KaJpoB
samonHstoTes  yHu(umupoBanueie ¢opmbl T-1 um T-2 «Jluunas kapTouka



paboTHHKA», B KOTOPOH OTpa)karoTCsl CIEMyIONIUE aHKETHble U Omorpaduyeckue
JTaHHBIE PAaOOTHHKA:

- obmme cBemenus (D.M.O. paborHMKA, ngaTa POXKICHHUS, MECTO POXKJICHMS,
rpaXXJaHCTBO, OOpa3oBaHWe, Mpodeccus, CTaK paboThl, COCTOSHHE B Opake,
MacIOPTHHIE TaHHBIC);

- CBEJICHUS O BOMHCKOM Y4€Te;
- JaHHBIE O TIpUEMe Ha padoTy;

B nanpHeiimeM B JIMUHYO KaPTOUYKY BHOCSTCS:

- CBEJICHHUS O TepeBoJIax Ha JPYTyIO padoTy;

- CBEJICHMS 00 aTTeCTAIlUH;

- CBEJICHUS O TOBBINIEHUN KBATU(PUKAIINY;

- cBeJieHUs O MPoheCCUOHAIBHON MEePETOITOTOBKE;

- CBeJIeHUs 0 Harpaaax (MOOIIPEHUSX ), TOYETHBIX 3BAHUSX;
- CBeJIeHUsI 00 OTIYyCKaXx;

- CBEJICHUS O COIMAIbHBIX TapaHTHSIX;

- CBEJICHUS O MECTE JKUTEJILCTBA U KOHTAKTHBIX TeledOHaX.

B ornmene kaapoB YUpekIeHHs CO3JAIOTCA W XPAHATCS CIEAYIOIIME TPYIIIbI
JOKYMEHTOB, COJEpXallhe JaHHble O pa0OTHHKAX B €JUHUYHOM WJIM CBOJHOM
BUJIE.

JIOKyMEHTBI, COJAEpKalllUe€ TEePCOHANIbHbIC JaHHbIE PAOOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, CONPOBOXAAIOUIME MPOUEcC O(GOpPMIEHHUS TPYAOBBIX OTHOIICHHI
IpHU npueMe Ha paboTy, MepeBoje, YBOJIbHEHUH; MOJJIMHHUKNA U KOIIMU MPUKA30B
M0 JIMYHOMY COCTaBY; JIMYHBIE J€Jla U TPYJOBbIE KHIKKM PaOOTHUKOB; Jena,
coJiepKalllie OCHOBaHUSI K IMpPHUKa3y IO JIMYHOMY COCTaBy; Jelia, CoJepKalliue
MaTepHalibl aTTECTalud PaOOTHUKOB; CIY>KEOHBIX pacciaeOBAaHM; CIPaBOYHO-
UH(GOPMAIIMOHHBIA 0aHK JIaHHBIX 10 TEePCOHANy (KapTOTEKH, >KypHAJIbl);
NOJJINHHUKA W KONUU OTYETHBIX, AHAIIUTHYECKUX W CIPABOYHBIX MaTEpPHUAJIOB,
MEePEaBAEMbIX PYKOBOJACTBY YUPEXKACHUS, PYKOBOAUTENISIM CTPYKTYpPHBIX
MOAPA3ACICHUN; KOMUU OTYETOB, HAIMPABISAEMBIX B TOCYJAapPCTBEHHBIE OpPraHbl
CTATUCTUKHU, HAJIOTOBBIE HWHCIEKIHUH, BBIIIECTOAIIME OPraHbl YIPaBICHUS W
IPYTUE YUPEKICHUSA).

JIOKyMeHTalusi 1O OpraHu3amuud  padOThl  CTPYKTYpPHBIX MOJpa3fesieHui
(MONOXKEHHUsST O CTPYKTYPHBIX MOJAPA3JEIECHUSAX, JOJKHOCTHBIE WHCTPYKLIMH
pabOTHUKOB, MPUKAa3bl, PACIOPSHKEHUS, YKa3aHHUs PYKOBOJACTBA YUpPEKICHUS);
JOKYMEHTBI 110 TUIAHUPOBAHUIO, YUETY, aHAIM3y U OTYETHOCTU B YACTU PabOTHI C
[IEPCOHAJIOM Y UPEXKIACHHUS.

3 Coop, 00padoTKa, 3a1IUTA NEPCOHAJBHBIX JAHHBIX, IOPAIOK 00pPa0OTKH H
XPaHeHH s MePCOHATbHBIX JAHHBIX



3.1 [Topsaok moTy4YeHUsI HEPCOHABHBIX JAHHBIX

Bce nepconanpHbie TaHHBIE paOOTHHUKA YUPEKISHUS CIIEAyeT IMOJIydaTh Y HEro
camoro. Ecim mepcoHanbHbIe JaHHBIE paOOTHHKA BO3MOXKHO ITOJYYHUTh TOJBKO y
TPEThEH CTOPOHBI, TO PAOOTHUK JTOJDKEH OBITh YBEJIOMJIEH 00 3TOM 3apaHee W OT
HEro JIOJDKHO OBITh TMOJIy4EHO NHCBMEHHOE coryacue. J{omKHOCTHOE JHUIIO
paboromarenss JOJDKHO COOOIIUTH PAaOOTHUKY  YUpexKIeHUus O  IesX,
MIPEANoaraéMbplX UCTOYHUKAX M CIIOCO0aX IMOTYUYEHUS NMePCOHAIBHBIX JaHHBIX, &
TaKKE O XapakTepe MOJyIeKalIuX TMOJyYSHUI0 TEPCOHAIBHBIX JIaHHBIX U
MOCJIEACTBUAX OTKa3a paOOTHUKA JIaTh MMCbMEHHOE COTJIaCHE Ha UX TMOJyYEHHE.

PabGoTomaTens He MMEET MpaBa MoJaydaTh U 00pabdaThIBaTh MEPCOHAIBHBIC TAHHBIE
paboTHUKA VYUpexXJIeHUss O €ro pacoBOM, HAIMOHAIBHOW MNPUHAIICIKHOCTH,
NOJIMTUYCCKUX  B3TJISAJAX, PEIUTHO3HBIX WM  (PHIIOCOPCKUX  yOKICHUSX,
COCTOSIHUH 3/I0POBbSI, MHTUMHOM KHM3HU. B cilydasx, HEOCPEICTBEHHO CBS3aHHBIX
C BONpPOCAMHU TPYIOBBIX OTHOIICHH, B COOTBETCTBUHU cO cT. 24 KoHcTHTyIMH
Poccuiickoit @enepannu paboToaaTelb BIpaBe MoaydaTh U 00padaThiBaTh TaHHBIE
0 YaCTHOW >KU3HU paOOTHHKA TOJILKO C €r0 MUCbMEHHOTO COTJIACHS.

[IpenocTaBneHue CoOHMCKATelIeM JOJDKHOCTH — TEPCOHAIBHBIX  JAHHBIX IO
3aKJIIOUCHHS TPYJOBOTO J0ToBOpa (pe3roMe W T.I. MH(OpPMAalMKM) CUMTACTCS, B
cootBercTBUM ¢ ['paxkmanckum Konexcom Poccuiickoir ®@eneparuu (ct. 158),
MOJTYAJIUBBIM COTJIACHEeM (KOHKJIIIOJICHTHBIM JICUCTBUEM ), TOJPA3yMEBAET COTIIACUE
cyObekTa Ha 00pabOTKYy ero TMEepPCOHANBHBIX JaHHBIX M HE TpeOyeT HaIMdus
JTOITOJIHUTEIHFHOIO0 MUCHMEHHOTO COTJIacHs.

3.2 Tlopsamok 06paboTKH, mepeay ¥ XpaHEHUS IEPCOHATBHBIX JaHHBIX

OOpaboTKa yKa3aHHBIX MEPCOHAIBHBIX JAHHBIX PAOOTHHUKOB pabOTOJATENEM
BO3MOXKHA TOJIbKO C MHUCBMEHHOTO WX corjacus jubo 0e3 uX corjiacus B
CIIETYIONUX CITyJasiX:

1) cyOBeKT mepcoHaNbHBIX MAHHBIX Jall COTJIacMe B TMHUCBMEHHOW (opme Ha
00pabOTKy CBOMX MEPCOHATHHBIX JAHHBIX;

2) nepcoHAJIbHBIE JAHHBIC SBIIIOTCS OOIIEAOCTYTHBIMH;

3) mepcoHanmbHBIE JaHHBIE OTHOCATCS K COCTOSIHMIO 370pOBbS CyOBeKTa
MEPCOHANILHBIX JTaHHBIX M WX 00paboTka HEoOXOoIWMa HJisl 3aIUTHI €ro >KU3HH,
3I0POBbS WJIM UHBIX >KU3HEHHO Ba)KHBIX MHTEPECOB JIMOO >KU3HU, 3[10POBbS WUIIU
VWHBIX JKU3HEHHO BAXKHBIX HWHTEPECOB JPYTUX JIMI, U IOJIYyYEHUE COTJIACUS
CyObeKTa MepCOHATBHBIX TAHHBIX HEBO3MOXKHO;

4) oOpaboTka TEpPCOHAIBHBIX  JIaHHBIX  OCYIIECTBISIETCA B  MEIUKO-
NpopUIAKTUYECKUX MENsIX, B IEJISIX YCTAHOBJIEHUS MEIUIMHCKOIO JUarHosa,
OKa3aHUs MEIUIMHCKUX M MEIUKO-COUUAIBHBIX YCIAYyT TpPH YCJIOBUH, 4YTO
00paboTKa MEPCOHANBHBIX JAHHBIX OCYIIECTBISACTCS JIMIIOM, MpOo(ecCHoHaIbHO
3aHUMAIOIIUMCS MEJAUIIUHCKOM JIeSITEIbHOCTRIO U O0S3aHHBIM B COOTBETCTBUU C
3aKoHOAATENIHCTBOM Poccuiickoii denepanun COXpaHsITh BpaueOHYIO TaliHy;



5) o0paboTka TEpPCOHANBHBIX MAHHBIX YJICHOB (yYaCTHHUKOB) OOIIECTBEHHOTO
00BbeIMHEHUS 170031 PEJIMTHO3HOMN OpraHu3aluu OCYIIECTBIISIETCS
COOTBETCTBYIOIIMMHU  OOIIECTBEHHBIM  OOBEAMHEHHEM WA  PEIUTHO3HOU
opraHu3auuen, JCHCTBYIONIMMU B COOTBETCTBUM C  3aKOHOJATEIbCTBOM
Poccuniickonn ®@enepanuu, i JOCTHKEHUS 3aKOHHBIX LIEJIEH, MPENYyCMOTPEHHBIX
UX YUPEIUTEIbHBIMU JOKYMEHTaMH, TP YCIOBHH, YTO TIEPCOHANLHBIC TaHHBIC HE
OyyT pachpocTpaHsATbcsl 0e3 corjacus B NHUCbMEHHOM ¢Gopme CyOBeKTOB
NePCOHAIILHBIX JTaHHBIX;

6) o0paboTKka MepCOHATBHBIX JaHHBIX HEOOXOJMMa B CBS3U C OCYIIECTBICHHUEM
IPABOCY/IUS;

7) oOpaboTka MEPCOHANBHBIX JIAHHBIX OCYIIECTBISETCS B COOTBETCTBUU C
3aKOHOAATENLCTBOM Poccuiickoit ®denepaniuu 0 0€30MacHOCTH, 00 OMEPaTUBHO-
PO3BICKHOW JICSATEIBHOCTH, & TAKYKE B COOTBETCTBUM C YTOJIOBHO-UCIIOIHUTEIBLHBIM
3aKOHOJIaTE€IHLCTBOM Poccuiickoit denepauum. PaGoromarens BIIPaBE
o0pabaTbiBaTh MEPCOHANbHBIC JaHHBIE PAOOTHUKOB TOJHKO C MX MHUCHbMEHHOTO
coracus.

[TuceMenHOE corjlacue pabOTHHMKA HAa 00paOOTKY CBOMX NEPCOHAIBHBIX JaHHBIX
JIOJKHO BKJIIOUATh B ce0s:

- (1)aMI/IJ'II/II-O, HMs, OTUYCCTBO, aapeC CY6’L€KT21 IICPCOHAJIBHBIX AAaHHBIX, HOMCP
OCHOBHOI'O OOKYMCHTA, YIAOCTOBCPANOLICIO €ro0 JIMYHOCTb, CBCIACHUA O [OaTc
BbIJA49H1 YKA3aHHOI'O JOKYMCHTA U BBIAABIICM €I'O OPIaHC,

- HauMeHOBaHue ((pamMuINIO, UMsI, OTYECTBO) U JPEC OrepaTopa, MOITy4arolero
coriacue cyObeKTa MepCOHANBHBIX TaHHBIX;

- IeJTh 00Pa0OTKH MEePCOHATBHBIX JTAHHBIX;

- TepeyeHb MEePCOHANBHBIX JaHHBIX, HAa O0pabOTKYy KOTOPBIX JAETCsl corjacue
CcyOBeKTa MepCOHAIbHBIX JIAHHBIX;

- MepeyYceHb JEHCTBHU C TEPCOHAJBHBIMH JIAaHHBIMH, Ha COBEPIICHUE KOTOPBIX
JaeTcs coryiacue, oOIee ONHMCAaHWE WCIIOJIb3YEeMbIX OIEpPaTopoM CIIOCOOOB
00pabOTKH MEePCOHATBHBIX JAHHBIX;

- CPOK, B TCHCHUC KOTOPOI'O ,HGIZCTBYGT COorjiIacue, a TakK>XKC IMOoPAd0K €TI0 OT3bIBA.

Cornacue paboTHHKA HE TpeOyeTcs B CACAYIOMINX CIydasx:

- 00paboTKa TIEPCOHAJIBHBIX JIAHHBIX OCYIIECTBISACTCS HAa OCHOBAaHHH
denepanbHOTO 3aKOHA, YCTAHABIWBAIOUIETO €€ IIeNb, YCJIOBHS IONTYYCHHS
NEPCOHAIBHBIX JaHHBIX M KPYT CYOBEKTOB, IMEPCOHAIBHBIC JTaHHBIE KOTOPBIX
noJiiexxaT o0paboTKe, a TaKKe OMPEIEISIONIET0 MOJIHOMOYHS paboToaaTeNs;

- 00pa0oTKa NEPCOHATBHBIX JAaHHBIX OCYHIECTBIISIETCS B IIEJISIX HCIOJHEHUS
TPYJIOBOTO JIOTOBOpa, OJHOW M3 CTOPOH KOTOPOTO SIBJISIETCS  CYOBEKT
MIEPCOHANBHBIX JTAHHBIX;



- 06pa60TKa IMCPCOHAJIBHBIX AAHHBIX OCYHICCTBJIACTCA AJIA CTATUCTHYCCKHUX HWIN
HMHBbIX HAayYHBIX ueneﬁ Inpu YCJI0BUHA 00513aTEJILHOTO 00e3ITMYNBaHMS
MCPCOHAJIbHBIX TadHHBIX,

- 00paboTKa MEPCOHAIBHBIX JIAHHBIX HEOOXOJMMA IS 3aIIUTHI KHU3HHU, 30POBbS
WM WHBIX JKU3HCHHO BaXXHBIX HWHTEPECOB DPAOOTHUKA, €CIHM IMOJYYCHUE €To
COTJIaCHs HEBO3MOXKHO.

Takum obOpa3om, B cooTBeTCTBHM cO cT. 86, r1. 14 TK P® B memsix obecrieueHus
mpaB ¥ CBOOOJI YelloBeKa U TpaxaaHnHa PaboTomarens u ero mpeAcTaBUTENH MIPU
00paboTKe MEepCOHANBHBIX JAHHBIX PAOOTHHKA JOJKHBI COOJIFOMATH CIIEAYIOIIHE
oO1ue TpeboBaHuUS:

- 00paboTKa MEepCOHANBHBIX JaHHBIX MOXKET OCYIIECTBISTHCS HUCKIIOUYUTEIHHO B
Hesix 00ecredeHusi COONIO/ICHUSI 3aKOHOB W WHBIX HOPMATHUBHBIX IPaBOBBIX
aKTOB, COJICHCTBUS paOOTHUKAM B TPYAOYCTPOMCTBE, OOYUYEHUH W MPOIBHKECHUH
no ciuyxoe, oOecrieueHus JUYHOW OE30MaCHOCTH PaOOTHUKOB, KOHTPOJS
KOJIMYECTBA WM KadecTBa BBHIMOJIHSIEMOW pPabOTBl M OOECTIEeUeHUs: COXPAHHOCTH
MMYIIIECTBA;

- TIpU oOmpejieliecHud o0beMa U cojiepkaHus, oOpabaThIBA€MbIX IMEPCOHATBHBIX
naHHbIX PaboTomarenb omkeH pykoBoACcTBOBaThcs KoncTutyrmein Poccuiickoit
Oenepaunu, TpynoBeiM kojekcoMm Poccuiickon @enepauui W UHBIMHU
(beneparbHBIMU 3aKOHAMU;

- TIpY TIPUHATUU PEIICHUMN, 3aTparuBaroluX UHTEpechl padoTHUKaA, PaboTonaTens
HE WUMEEeT IpaBa OCHOBBIBATHCS HA TIEPCOHAIBHBIX JaHHBIX pPaOOTHUKA,
MOJIYYCHHBIX MCKIIIOUUTEIFHO B PE3yJbTaTe WX aBTOMATU3UPOBAHHON 00pabOTKH
WJIU BJIEKTPOHHOTO MOTYYEHHUS;

- 3amMTa TEPCOHAJIBHBIX JAHHBIX pAa0OTHHKA OT HEMPaBOMEPHOTO UX
MCITOJIb30BAHUS WM yTPaThl oOecrieunBaeTcsi PaboTomarenem 3a c4eT ero CpeicTB
B MTOPSIZIKE, YCTAHOBJICHHOM (peiepaibHbIM 3aKOHOM;

- paOOTHHKH M UX IMPEICTABUTEIM JOJDKHBI OBITh O3HAKOMIICHBI TIOJT PACIIHCKY C
JOKyMEHTaMU  YUPEXKJEHUS, YCTAHABIMBAIOIIMMHU  TOPSAOK  00pabOTKH
MEPCOHANIBHBIX JTAHHBIX PA0OTHUKOB, a TaKkKe 00 WX MpaBax U OOS3aHHOCTSX B
3TOH 00J1acTu;

- BO BCEX Clly4yasix OTKa3 pa0OTHUKA OT CBOMX IIpaB HA COXPAHEHHE U 3allUTY
TalHBI HEAECUCTBUTEIICH.

4. [lepenaya u XpaHeHHe NMEPCOHATBLHBIX JAHHBIX

[Ipu mnepenmaye mnepcoHaIbHBIX JaHHBIX paboTHuUKa PabGoTomarens HOMKEH
cOOMI0AATh ClenyIoHe TpeOOBaHUS:

- He coo0marh NEepPCOHaIbHbIE JaHHbIE pa0OTHHKA TPETheH CTOpoHE Oe3
MMMCBMEHHOTO coryiacus pa0OTHHWKA, 3a HWCKIIOYCHHEM CIIy4aeB, KOTJa dTO



HEOOXOJMMO B IEINIAX MPEIyNpPEKIECHUS YTPO3bl )KU3HU U 3I0POBBIO0 paOOTHHKA, a
TaK)Ke B CIIy4asiX, yCTAHOBJICHHBIX (peepaibHbIM 3aKOHOM;

- HE co0o0mIaTh epCOHAIbHBIEC TaHHBIE PA0OTHHKA B KOMMEPUYECKUX LIETSAX 0e3 ero
MUCbMEHHOIO COTJIacusl.

- IPEyNPEIUTh JTUII, TTOJYYUBIINX MTEPCOHATBHBIE JaHHBIE pAOOTHHUKA, O TOM, YTO
OTH JaHHBIE MOTYT OBITh HMCIOJIB30BaHBI JIUIIL B IEJNAX, I KOTOPBIX OHH
COOOIICHBI, U TPeOOBaTh OT ATUX JIHMI[ MOATBEPKACHHUS TOTO, YTO 3TO IMPABUIIO
cobmoaeHo. Jluna, moayduBIIME TEPCOHABHBIE JaHHbIE PAaOOTHUKA, OOS3aHBI
coOJII0IaTh PEKUM CEKpEeTHOCTH (KOoH(puaeHnanbHocth). JlanHnoe [lonoxenue He
pacnpocTpaHseTcss Ha OOMEH MEepCOHABHBIMUA JTAHHBIMUA PAOOTHHUKOB B TOPSIKE,
YCTaHOBJICHHOM (he/IepaibHBIMU 3aKOHAMU;

- OCYUIECTBIIATH TMeEpeaady IMEepPCOHAIbHBIX JIaHHBIX PAOOTHUKOB B Mpejenax
YupexxaeHuss B COOTBETCTBUM C HACTOAIIMM [lonoxenuewm;

- paspeniaTh JOCTYI K MEPCOHAIBbHBIM JAaHHBIM PA0OOTHUKOB TOJIBKO CIICIIHATBHO
YIIOJTHOMOYEHHBIM JIMI[aM, TP STOM YyKa3aHHbIE JIMIA JOJDKHBI MMETh IPaBo
MOJIy4aTh TOJBKO T€ MEPCOHAJIbHBIC JIaHHBIE PaOOTHHKA, KOTOPHIE HEOOXOJIUMBI
JUTSI BBITIOJTHEHUS] KOHKPETHOW PYHKIUY;

- HE 3ampamuBaTh HWHQOPMAIMIO O COCTOSHUM 370pOBbA pabOTHUKA, 3a
UCKIIFOUYEHUEM TEX CBEACHUM, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH
BBITIOJTHEHUSI PAOOTHUKOM TPYI0BOM QYHKIINU;

- TIepeJiaBaTh MepCOHAIbHbBIE JJaHHBbIC paOOTHHKA MPEICTaBUTEISIM paOOTHUKOB B
MOPAJIKE, YCTaHOBJIEHHOM TpynoBbiM KkojekcoM Poccuiickon Denepaunu, Hu
OTpaHUYMBaTL 3Ty HHQPOPMAIMIO TOJIBKO TEMH IEPCOHAIBHBIMA JIAHHBIMH
paboOTHHKA, KOTOpPbIE  HEOOXOAWMBI IS  BBITIOJHEHUS  yKa3aHHBIMU
MIPEJACTABUTEIIIMU UX (QYHKITUH.

XpaHeHI/IC " UCITIOJIb30BaAHUC IICPCOHAJIbHBIX TAHHBIX!

- IlepconanbHble JaHHbIE PAOOTHUKOB 0Opa0ATHIBAIOTCS W XPAHATCA B OTIENE
KaJpoB, TIEPCOHAJbHBIC JAaHHBIC YydYalIMXcsi OO0pabaThIBAIOTCS W XpaHATCS B
KaHIIENAPUU W B TPEJHA3HAUCHHBIX IS 3TOTO AJIEMEHTaX WHOOPMAIMOHHBIX
CUCTEM.

- IlepconanbHble AaHHbIE PAOOTHUKOB M YYalllUXCSl MOTYT OBbITh MOJYYEHBHI,
OPOXOJUTh JaibHeHIIyr0o oOpaOOTKy M TMepelnaBaThCsi Ha XpaHEHHE Kak Ha
OyMaXHBIX HOCUTEIISAX, TaK U B AJIEKTPOHHOM BHJI€ — B JIOKAJIbHOM KOMITbIOTEPHOI
CETH U B CIEHHAIBHBIX KOMIBIOTEPHBIX Nporpammax: «1C: 3apmiata u Kagps»,
«IIxonbHBIA OPUCH U T.1..

[Ipn momy4yeHWM TMEPCOHAIBHBIX JAaHHBIX HE OT PaOOTHHKA (32 HCKIIIOUCHHEM
CJIy4aeB, €CJIM TIEPCOHATbHBIC JTaHHBIC OBUIA MPEJOCTABIICHBI PabOTOMATENI0 HA
OCHOBAaHMH (PeepaibHOr0 3aKOHAa WM €CJIM NEPCOHAJBHBIE JTaHHBIE SIBISIOTCS



oOIIeAOCTYTHBIMH) padOTOAATENb MO0 Haudajda oOpabOTKH TaKUX IMEPCOHATBHBIX
JTaHHBIX 00s3aH MIPEIOCTaBUTh PAOOTHUKY CIIEAYIONIYI0 HH(DOPMAITHIO:

- HaumMmeHoBaHue ((amwimsi, WMs, OTYECTBO) WM aApec olepaTopa WIA €ro
MPEJICTABUTEIIS;

- 11e7Tb 00pabOTKH MEPCOHATBHBIX JAHHBIX U €€ MPABOBOE OCHOBAHWE;
- IpeAIoIaracMble MoJIb30BATENHN ITEPCOHAIBHBIX TAHHBIX;

- ycraHoBieHHble HacTosimuM DenepanbHBIM 3aKOHOM TMpaBa CyObeKTa
MIEPCOHAIBHBIX TAHHBIX.

5. locTyn K mepcOHAJbHBIM JAHHBIM PA0OTHUKOB

[IpaBo mocTyna K nNepcoHaIbHBIM JIaHHBIM PAOOTHUKOB UMEIOT:
- IUPEKTOp YUpEeKACHUS;

- COTPYAHUKH OTJENa KaIpOB;

- COTPYJIHUKH OyXTalaTepuu.

PaGoTtHuK YupexaeHuss uMeeT npaso:

- MOJIy4aTh JAOCTYN K CBOMM TMEPCOHAIBHBIM JaHHBIM M O3HAKOMJICHHE C HUMH,
BKJIIOYAsi MpaBO Ha 0€3BO3ME3HOE MOJy4YeHUe KOmud Jo00M 3amucw,
cojiepKalleil mepcoHalbHbIe TaHHbIE pAa0OTHHKA,;

- TpeboBatb OT PaboTonarens yTOYHEHUS, HUCKIIOUEHUS WM MCIpaBICHUS
HEMOJIHBIX, HEBEPHBIX, YCTapEBIIMX, HEIOCTOBEPHBIX, HE3AKOHHO TMOJYYECHHBIX
WJIU HE SIBJISIFOLIUX HE0OX0auMbIMU 7151 PaboTomarenst nepCcoHAIbHBIX JaHHBIX;

- mosry4aTh ot Pabotonarens:

- CBEJECHHUsA O JMUAX, KOTOPbIE MMEIOT JOCTYIl K NEPCOHAIBHBIM JAHHBIM WM
KOTOPBIM MOXET OBbITh MPEOCTABIEH TAKOW JOCTYII;

- IepeueHb 00padaTHIBAEMbIX NIEPCOHATBHBIX JAHHBIX U UCTOYHUK UX MOJYUYEHUS,;
- CpOKM 00pabOTKHU MEPCOHATBHBIX JAHHBIX, B TOM YUCJIE CPOKU UX XPAHCHHUS;

- CBEICHMS O TOM, KakKHe IOPHUAUYECKUE TOCIEACTBUS JJs CyObeKTa
MEPCOHANIBHBIX JaHHBIX MOJKET IMOBJEYb 32 cO00i 00paboOTKa €ro MmepcoHaNbHbIX
TaHHBIX.

- TpeOoBaTh wu3BelleHUs PaboropaTtenemM BceX JUL, KOTOPbIM paHee ObUIH
COOOIIIEHBI HEBEpHbIE WJIM HEMOJHbIE TIEPCOHAIBHBIE JaHHBIE, 000 BCEX
MPOM3BEICHHBIX B HUX UCKIIOYCHHSIX, UCTIPABIICHUSIX I JOTIOTHCHUSX;

- oOxanmoBaTh B YIOJIHOMOYCHHBIM OpraH MO 3alluTe TMpaB CyObEKTOB
MEPCOHAIILHBIX JAaHHBIX WA B CYJICOHOM IOPSIIKE HEMPABOMEPHBIC NEHCTBUS WITH
oe3nerictBust Paborogarens nmpu oOpabOTKe U 3aIUTE €ro MepCOHATbHbBIX TaHHBIX;

- KOIMUPOBATH U ACJIaTh BBIIIMCKH IIEPCOHAIIBHBIX JaHHBIX pa6OTHI/IKa paspemiacTcs
HCKIIIOUUTCJIIBHO B CJ'Iy)I(e6HBIX Oesx € MUCbMCHHOI'O PaspCHICHUA HadaJlbHHKa
OTJcCJa KaJapoOB,



- mepefava WH(GOpPMAIUU TPEThEH CTOPOHE BO3MOXKHA TOJBKO MPH MUCHbMEHHOM
corjacuu pabOTHUKOB.

6. OTBeTCTBEHHOCTh 32 HApyLIeHHE HOPM, PeryJupyrmmux o0padoTky Hu
3alUTYy NEePCOHAIBHBIX TaHHBIX

PaGotHukn VYdupexaeHusi, BUHOBHBIE B HAPYUIEHUHW HOPM, PETYIHPYIOIUX
noyiydeHue, oOpabOTKy U 3allUTy MEePCOHAIBHBIX JaHHBIX PAOOTHUKA, HECYT
JUCHUIUIMHAPHYO aJMUHHCTPATUBHYIO, TPAXKIAHCKO-IPABOBYI0 WJIM YTIOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C (he/iepaabHbBIMU 3aKOHAMH.



